
WESTBROOK SCHOOL
TUMUAKI APPOINTMENT

APPLICATION FORM



IMPORTANT NOTES FOR APPLICANTS

Thank you for applying for the position of Tumuaki at Westbrook School. Please ensure that you have a copy 
of the Principal Application Information Pack (including the job description) before completing this application 
form. 
1. Please ensure this form is completed fully and personally.  Read through it first and answer all questions.  Please ensure

you include your name, date and signature on the last page.
2. When submitting your applications attach a current curriculum vitae (CV)/resume containing any additional information,

if necessary.
3. You do not need to attach copies of your education qualifications. If successful in your application, you may be asked to

provide these as proof.
4. If you are selected for an interview, you may bring whānau/support people at your own expense. Please advise if this is

your intention.
5. Failure to complete this application and answer all questions truthfully may hinder your application. Your application

may be withdrawn or your appointment terminated if any information is later found to be false.
6. All applicants are required to give consent to a Police vet.

1. a. Applicants may not be employed as a children’s worker if they have been convicted of a specified offence
listed in Schedule 2 of the Children’s Act, 2014, unless they obtain an exemption. The Criminal Records (Clean
Slate) Act 2004 will not apply to these specified offences, and these offences will be included in your Police
vetting results.

2. b. The Clean Slate Act provides that certain convictions do not have to be disclosed, providing:
1. i. You have not committed any offence within 7 consecutive years of being sentenced for the offence.
2. ii. You did not serve a custodial sentence at any time.
3. iii. The offence was neither a specified offence under the Clean Slate Act 2004 nor a specified offence

under the Children’s Act 2014.
4. iv. You have paid any fines or costs.

3. Please note that you are not obliged to disclose convictions if you meet the above conditions, but can do so if
you wish. If you are uncertain as to whether you are eligible, contact the Ministry of Justice.

7. Shortlisted applicants being interviewed will need to provide originals of both a primary identity document (e.g.
passport) and a secondary identity document (e.g. New Zealand driver's licence). A list of acceptable primary and
secondary documents is available in the last sections of the Children’s Regulations 2015.

8. This information will be held by the employer. For the successful candidate, this document will be
held in their personal file, otherwise, the information provided will be securely destroyed after
30 days. You may access it in accordance with the provisions of the Privacy Act 2020.



Registration Details
Registration Number
Expiry Date

APPLICATION FOR EMPLOYMENT
TUMUAKI | PRINCIPAL WESTBROOK SCHOOL

REGISTRATION DETAILS
Registration Number

Expiry Date

YOUR CURRENT POSITION
Kura / Organisation

Date Appointed

Position

YOUR PERSONAL DETAILS
Surname

First Name(s)

Preferred Name

Postal Address

Home Phone 

Cell Phone

Email



Registration Details
Registration Number
Expiry Date

EDUCATIONAL QUALIFICATIONS
Please do not send copies of your qualifications on application

Type of Qualification Date Received Received From

PROFESSIONAL DEVELOPMENT
Please list any relevant professional learning or development you have participated in over the last three years.  
Do not provide certificates with your application.

Development Subject Key Purpose Dates Provider



RECENT WORK HISTORY
Please provide details for at least the last 10 years

Kura or Organisation Position Dates



Registration Details
Registration Number
Expiry Date

KEY CRITERIA TO SUPPORT YOUR APPLICATION
To be the new Tumuaki | Principal for Westbrook School you need to meet the criteria outlined in the Job 
Description and Person Specification included in the application pack.  

The Westbrook School Board have found a number of key themes that have been consistent throughout their 
consultation with the wider community.  Pick one to three of these themes below and discuss how you have 
been able to address or exemplify these themes and how this would apply at Westbrook School if you were 
successful

• The Westbrook Way
• Engaging with a diverse community
• Maintaining the whanau | Family feel of our kura
• Demonstrating Teaching and Learning excellence in a kura
• Keeping school fun for students, staff and the wider community
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Registration Number
Expiry Date

KEY CRITERIA TO SUPPORT YOUR APPLICATION 
Continued



Registration Details
Registration Number
Expiry Date

PROFESSIONAL REFEREES
Please provide contact details for professional referees

Name of Referee Position Kura / Organisation Relationship to Applicant

RIGHT TO WORK
I am a New Zealand Citizen

If not, I have a resident status or a current work permit
Please provide a copy of relevant documentation with your application

I have been subject to a complaint about the safety of a student
If Yes, please provide brief details of the complaint here:



Registration Details
Registration Number
Expiry Date

RIGHT TO WORK
Continued

I have pending charges of an offence against the law If 
Yes, please provide brief details here:

I have been convicted of an offence against the law
If Yes, please provide brief details here unless the offence was more than 7 years ago 
AND you did not serve a custodial sentence.  You must disclose any offences stated in the 
Vulnerable Children’s Act 2014.

I know of no reason why I would not be suitable to work with children or young 
people

Are there any factors that should be disclosed to the Westbrook School Board to 
help them asses your suitability for appointment and your ability to do the job?
If yes, please provide details here:



Registration Details
Registration Number
Expiry Date

Authorisation and Declaration
In accordance with the Privacy Act, I authorise the Westbrook School Board or 
nominated representative to obtain further information from the referees listed in 
this application.

I also authorise the Westbrook School Board or nominated representative to 
contact relevant persons not listed as referees and I consent to these persons 
disclosing relevant information to the position.

I certify that the information given in this application is to the best of my knowledge 
true and correct. I understand that all claims made in this application may be 
verified.

I understand that if I have supplied incorrect or misleading information or have 
omitted any important information, I may be disqualified from appointment or if 
appointed, may be dismissed.

Signature

Full Name

Date

If you have any questions or wish to discuss this role in more detail please contact:
Jonathan Brooks
Schooled Limited
021 244 5701
jono@schooled.nz

Please send completed applications to: recruitment@schooled.nz

Applications close at 5.00pm on Thursday 24 July 2025.

mailto:jono@schooled.nz
mailto:recruitment@schooled.nz
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